[image: image1.png]




 No.          /15-P-CPB (2014-15) 

To,

M/s __________________________


       __________________________

                    __________________________
Sub:

Tender for the Supply of Stationery Items.
Dear Sirs,


You are invited to tender for the supply of the stores mentioned in the attached Annexure ‘A’ (3 Nos. of pages) on the prescribed format enclosed herewith. Please quote as per serial orders of items.

2. Your tender duly signed should be sent under sealed cover to the Addl. SG, Specialized Zone, Survey of India, Block No. 6, Hathibarakala Estate, Dehradun and not to any individual by name.

3. Your tender will not be considered if received after 14:00 hours on 16.06.2014 and will be opened on 16.06.2014 at 15:00 hours in presence of firms representatives willing to attend the same and this office will not be responsible for any postal delay.
4. Samples of each item listed in attached annexure are required.

5. Please say if supply can be made immediately ex-stock or if not, how long after the supply order is placed.

6. An earnest money of Rs. 10,000/- (Rupees Ten Thousand only) is to be attached along with your tender in the shape of Demand Draft in favour of Senior Pay & Accounts Officer, CP&AO Dehradun payable at Dehradun, However the firms exempted for E.M.D need not to submit.
7. DELIVERY:


In the case of local firms:- Price to include delivery charges at consignee’s office and should be inclusive of all local taxes including sales tax/trade tax/VAT etc. These taxes will not be paid separately.

8. While quoting rates, please certify that you are paying your assessed income tax regularly. Mention Registration No. of Income tax/Trade tax etc. (photocopies must be enclosed)
9. “Tender for STATIONERY ITEMS” should be written on the cover and droped in tender box.
10. The Chairman CPB, SURVEY OF INDIA reserves the right to reject any tender without assigning any reason thereof.
11. Your rates must be valid for one year from the actual date of award of tender.

12. In case of any latent defects in the material you will have to replace same at your cost.
13. For judicial adjudication, the disputes if any, arising out of the orders against the contract will be subject to the jurisdiction of the courts in Dehradun only.
14. The following information must be furnished along with tender for e-payment positively :

i. Name and address of A./c holder where e-payment to be made

ii. Name of Bank
iii. Bank’s Account No.

iv. IFSC Code

v. MICR No.  
15. In the event of any dispute arising with regard to any of the clauses mentioned herein before the same shall be referred to the Surveyor General of India and his decision shall be final and binding upon the parties of this agreement. Notwithstanding whatsoever stated above and in case of any controversy regarding the scope of work or any other terms and conditions of tender, the decision of the Surveyor General of India shall be final.
16. The quantity/number of articles required in respect of any goods/stores given in the Annexure ‘A’ may vary.
   17.
Tender enquiry may be downloaded visiting Survey of India website www.surveyofindia.gov.in and interested firms may apply accordingly.

Encl:
As above.

Yours faithfully,
(Satyendra Singh)

Store Assistant
Member Secretary
for, Chairman, CPB
	                                                                         Annexure 'A'

	                      List of Stationery Items

	COMMON PROCUREMENT BOARD 2014-2015

	Addl.SG, Specialized Zone, 6th Block, Hathibarkala Estate, Post Box No. .200, Survey of India, Dehradun (Uttarakhand)

	Consolidated List of Stationery Items for CPB 2014-15

	
	
	
	

	Sl.No.
	Description
	TOTAL
	

	1
	All  pin  rust  proof  100  gms  Zebra/Bell
	810
	pkts.

	2
	Ball  pen  montex/cello Gripper (Blue/Red)
	2000
	nos.

	3
	Ball  pen  reynold  0.45
	950
	nos.

	4
	Jetter Ball Pen Reynolds
	350
	nos.

	5
	Binding  tape  1/2", 1",2" brown
	50
	rolls

	6
	Carbon Paper DFS
	28
	pkts.

	7
	Carbon Paper FS
	76
	pkts

	8
	Cello  tape  coloured 1"
	40
	rolls

	9
	Cello  tape  roll 1" transparent
	730
	rolls

	10
	Cello  tape  roll 1/2 transparent
	770
	rolls

	11
	Cello  tape  roll 2" transparent
	10
	rolls

	12
	Call Bell
	20
	nos.

	13
	Colour Pen Set
	16
	nos.

	13
	Correcting  Pen  white 
	640
	nos.

	14
	Dak  pad  made  of  card  board
	234
	nos.

	15
	Diary / dispatch  register 500 pages
	86
	nos.

	16
	Draft pad 100 sheets 30 x 20 cm white 
	760
	nos.

	17
	Drawing Pin Metal/Plastic coated
	25
	pkts.

	18
	Duplicating Note Book
	80
	nos.

	19
	Envelope 16x12 Brown/Laminated/Cloth Mounted
	4900
	nos.

	20
	Envelope SE-5 9x4 brown/white /laminated
	18250
	nos.

	21
	Envelope SE-6 11x5  brown/white/ laminated
	17000
	nos.

	22
	Envelope SE-8 10x12 brown/white/ laminated
	3750
	nos.

	23
	Eraser  soft  apsara/natraj
	3650
	nos.

	24
	Fevistick  15  gms Pidilite
	595
	tube

	25
	File  board  super  quality with flap
	4200
	nos.

	27
	File  cover  super  quality
	3700
	nos.

	28
	Gel  pen add  acheiver
	1450
	nos.

	29
	Gum  bottle  150  ml.  Camel/Kores
	200
	nos.

	30
	Gum  bottle  300  ml.  Camel/Kores with brush
	280
	bottle

	31
	Gum tube  30 ml.  Camel 
	670
	bottle

	32
	Hilighter  pen
	280
	rolls

	33
	Ink  for  pilot  pen blue/black/red/green
	30
	nos.

	34
	Ink  for  stamp  pad  voilet  30 ml. (ASH)
	154
	nos.

	35
	Jetter Refills Reynolds Black
	300
	tube

	36
	Jetter Refills Reynolds Blue
	500
	nos.

	37
	Jetter Refills Reynolds Red
	400
	nos.

	38
	Jotter Refills for Pen Stand
	20
	

	39
	OHP  marker  pen  Luxor
	290
	nos.

	40
	Paper  brown  110 x 70  cm 
	41
	nos.

	41
	Paper  photocopy A3 size
	340
	reams

	42
	Paper  photocopy A4 size
	2660
	reams

	43
	Paper  photocopy FS  reem
	125
	reams

	44
	Plotter paper 24"x45 mts
	40
	reams

	45
	Paper  weight glass / plastic
	49
	rolls

	46
	Paper Typing FS
	46
	nos.

	47
	Paper Typing DFS
	56
	ream

	48
	Pen  stand  good  quality
	16
	ream

	49
	Pen  stand  ordinary
	32
	nos.

	50
	Pencil  HB  Apsara / Natraj
	3100
	nos.

	51
	Paper Ruled DFS
	63
	nos.

	52
	Peon  book  thick
	290
	ream

	53
	Permanent marker Pen Reynolds
	120
	nos.

	54
	Pilot  pen  blue/red/black/green Luxor
	100
	reams

	55
	Pin  cushion
	154
	nos.

	56
	Plastic folder transparent
	1030
	nos.

	57
	Plotter paper 42"x45 mts
	30
	nos.

	58
	Punch  machine Single & Double
	87
	rolls

	59
	Quickfix
	300
	nos.

	60
	Refill  add gel  achiever
	1800
	nos.

	61
	Refill  ball  pen  montex/cello (Red/Blue)
	2600
	nos.

	62
	Refill  for  reynold ord. pen
	200
	nos.

	63
	Refill Ball pen Butter Flow
	4300
	nos.

	64
	Refill Holder
	24
	nos.

	65
	Register  rulled  192 pages
	556
	nos.

	66
	Register  rulled  288  pages
	506
	nos.

	67
	Register  rulled  384  pages
	469
	

	68
	Register  rulled  480  pages
	278
	nos.

	69
	Register  rulled  576  pages
	45
	nos.

	70
	Register  rulled  96 pages
	305
	nos.

	71
	Register rulled 8 qr
	10
	nos.

	72
	Ribbon for type writer black
	15
	nos.

	73
	Rubber Band
	41
	nos.

	74
	Scale  plastic  12" / 18"
	124
	kg

	75
	Sealing  wax  box  of  10  sticks
	214
	nos.

	76
	Shorthand  notebook  150  pages
	100
	

	77
	Sketch  pen  set  luxor & camlin
	270
	nos.

	78
	Sponze  cup  with  lid  ( Damper )
	211
	sets

	79
	Stamp  pad  self  inking Faber Castell
	272
	nos.

	80
	Stapler  No. 10  Kores / Kangaroo
	190
	nos.

	81
	Stapler  No. 24 / 6  Kores / Kangaroo
	114
	nos.

	82
	Stapler  pin  No. 10 Kores / Kangaroo
	484
	nos.

	83
	Stapler  pin  No. 24 / 6  Kores/Kangaroo
	233
	nos.

	84
	Sticky  pads
	210
	nos.

	85
	Tag  cotton  superior  quality (Bunch)
	2140
	nos.

	86
	Tape cotton white
	324
	bun.

	87
	Thread  twine balls  small  &  large
	376
	nos.

	88
	Tracing Cloth
	3
	nos.

	89
	U  clip  plastic & steel
	135
	ream

	90
	White board marker pen
	40
	pkts.

	
	Note: The actual quantity may vary and it will be as per the supply order.
	
	

	**********
	
	
	


FORMAT FOR TENDER

To,



The Addl.SG,



Specialized Zone



Block No 6, Hathibarkala Estate

Survey of India

Dehradun

Sub:

Tender for Supply of Stationaries.

Ref:

Your Tender Enquiry No. 03/15-P-CPB (2014-15), dated ……/5 /2014

Sir,





With reference to your above tender enquiry for supply of Stationeries we are submitting our tender as detailed below.



Terms and conditions as mentioned in your above tender enquiry are acceptable to us.

	Sl.No.
	Description
	RATE

	1
	All  pin  rust  proof  100  gms  Zebra/Bell
	

	2
	Ball  pen  montex/cello Gripper (Blue/Red)
	

	3
	Ball  pen  reynold  0.45
	

	4
	Jetter Ball Pen Reynolds
	

	5
	Binding  tape  1/2", 1",2" brown
	

	6
	Carbon Paper DFS
	

	7
	Carbon Paper FS
	

	8
	Cello  tape  coloured 1"
	

	9
	Cello  tape  roll 1" transparent
	

	10
	Cello  tape  roll 1/2 transparent
	

	11
	Cello  tape  roll 2" transparent
	

	12
	Call Bell
	

	13
	Colour Pen Set
	

	13
	Correcting  Pen  white 
	

	14
	Dak  pad  made  of  card  board
	

	15
	Diary / dispatch  register 500 pages
	

	16
	Draft pad 100 sheets 30 x 20 cm white 
	

	17
	Drawing Pin Metal/Plastic coated
	

	18
	Duplicating Note Book
	

	19
	Envelope 16x12 Brown/Laminated/Cloth Mounted
	

	20
	Envelope SE-5 9x4 brown/white /laminated
	

	21
	Envelope SE-6 11x5  brown/white/ laminated
	


	22
	Envelope SE-8 10x12 brown/white/ laminated
	

	23
	Eraser  soft  apsara/natraj
	

	24
	Fevistick  15  gms Pidilite
	

	25
	File  board  super  quality with flap
	

	27
	File  cover  super  quality
	

	28
	Gel  pen add  acheiver
	

	29
	Gum  bottle  150  ml.  Camel/Kores
	

	30
	Gum  bottle  300  ml.  Camel/Kores with brush
	

	31
	Gum tube  30 ml.  Camel 
	

	32
	Hilighter  pen
	

	33
	Ink  for  pilot  pen blue/black/red/green
	

	34
	Ink  for  stamp  pad  voilet  30 ml. (ASH)
	

	35
	Jetter Refills Reynolds Black
	

	36
	Jetter Refills Reynolds Blue
	

	37
	Jetter Refills Reynolds Red
	

	38
	Jotter Refills for Pen Stand
	

	39
	OHP  marker  pen  Luxor
	

	40
	Paper  brown  110 x 70  cm 
	

	41
	Paper  photocopy A3 size
	

	42
	Paper  photocopy A4 size
	

	43
	Paper  photocopy FS  reem
	

	44
	Plotter paper 24"x45 mts
	

	45
	Paper  weight glass / plastic
	

	46
	Paper Typing FS
	

	47
	Paper Typing DFS
	

	48
	Pen  stand  good  quality
	

	49
	Pen  stand  ordinary
	

	50
	Pencil  HB  Apsara / Natraj
	

	51
	Paper Ruled DFS
	

	52
	Peon  book  thick
	

	53
	Permanent marker Pen Reynolds
	

	54
	Pilot  pen  blue/red/black/green Luxor
	

	55
	Pin  cushion
	

	56
	Plastic folder transparent
	

	57
	Plotter paper 42"x45 mts
	

	58
	Punch  machine Single & Double
	

	59
	Quickfix
	

	60
	Refill  add gel  achiever
	

	61
	Refill  ball  pen  montex/cello (Red/Blue)
	

	62
	Refill  for  reynold ord. pen
	

	63
	Refill Ball pen Butter Flow
	

	64
	Refill Holder
	

	65
	Register  rulled  192 pages
	

	66
	Register  rulled  288  pages
	

	67
	Register  rulled  384  pages
	

	68
	Register  rulled  480  pages
	

	69
	Register  rulled  576  pages
	

	70
	Register  rulled  96 pages
	

	71
	Register rulled 8 qr
	

	72
	Ribbon for type writer black
	

	73
	Rubber Band
	

	74
	Scale  plastic  12" / 18"
	

	75
	Sealing  wax  box  of  10  sticks
	

	76
	Shorthand  notebook  150  pages
	

	77
	Sketch  pen  set  luxor & camlin
	

	78
	Sponze  cup  with  lid  ( Damper )
	

	79
	Stamp  pad  self  inking Faber Castell
	

	80
	Stapler  No. 10  Kores / Kangaroo
	

	81
	Stapler  No. 24 / 6  Kores / Kangaroo
	

	82
	Stapler  pin  No. 10 Kores / Kangaroo
	

	83
	Stapler  pin  No. 24 / 6  Kores/Kangaroo
	

	84
	Sticky  pads
	

	85
	Tag  cotton  superior  quality (Bunch)
	

	86
	Tape cotton white
	

	87
	Thread  twine balls  small  &  large
	

	88
	Tracing Cloth
	

	89
	U  clip  plastic & steel
	

	90
	White board marker pen
	


The above rates are inclusive of all taxes.

Name of Firm           ___________________

Address
           ___________________



            ___________________



             ___________________

Mobile No.                      ___________ 
Phone No.                        _____________  

EMD Details                   ----------------------------

Fax No.                           _____________
Nam​e of Bank

   ___________________

Bank’s Account No., 
                           ___________________

IFSC Code

                            ___________________

MICR No.

                             ___________________

Income Tax Registration No.                     ________________

Sale Tax/Trade Tax/Vat Regisrtration no.  ----------------------

                        Signature of Authorised Signatory

Stamp of Firms

Hkkjrh; losZ{k.k foHkkx


SURVEY OF INDIA








nwjHkkÔ    }   0135  2741428


Telephone    }   0135 2742825





izfrd`fr }   


Fax:      }   91-135-2742826





E-mail:    zone.spl.soi.gov.in











    vij egklosZ{kd] fof'k"V {ks= dk dk;kZy;  


          OFFICE OF ADDL SG, SPECIALIZED ZONE


        }kjk&jk"Vªh; Hkw&LFkkfud vkadM+k dsUæ


    C/o NATIONAL GEO-SPATIAL DATA CENTRE


       Cykd 6] gkFkhcM+dyk ,LVsV] i= isVh la- 200


           -Block 6 , Hathibarkala Estate, Post Box No. 200


      nsgjknwu mÙkjka[kM Dehra Dun– 248001 (Uttarakhand)


             fnukWd Dated              23 May 2014


























